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   Name: 


   Date:

   Hour:

   Career/Technology Foundations



    Objective:  Throughout the first trimester we have learned about many of the essentials for seeking employment.  We have had forthright discussions about personal aptitudes and abilities, the importance of continuing your education beyond high school, and the need to dream big.  Your electronic portfolio will certainly help you gain employment, but the first step to obtaining that job you may desire in high school is to learn how-to locate openings by sifting the help wanted ads on the Internet.

 Directions:  Follow the step-by-step process to find one job and one career that you may consider applying for.

1)  Suggested Internet job service websites:

a. Indeed:  http://www.indeed.com **
b. Michigan Works:  https://www.michworks.org/mtb/pages/seeker/search/SearchCriteria.jsp 

c. Monster:  http://www.monster.com
d. Macomb Daily:  http://jobs.macombdaily.com/
2)  Each website will require you to input “key words” and a zip code.  Key words are words or phrases that describe the job you may desire.  For example, “food,”  “restaurant,”  and “waitress” are solid choices to type in the key words blank if you desire a job in the food industry.   Hint:  Try to be as broad as possible!  This will give you more job choices.
3) Once a job or career that you are interested appears on your screen, you have hit the job jackpot!  Begin by downloading the chapter 6 help wanted ads template from your chapter 6 folder on Blackboard.  Fill in the following categories as they apply to your job match:

a. Company name (Note:  It may be disclosed.  If so, type “Disclosed”)

b. Locate a picture that captures the company/position/responsibilities.  Paste it!

c. Brief summary of why you are interested in this position.  Include a description of personal qualities that would make you an ideal candidate for this company (3-5 complete sentences will work).
d. Name the occupation (Waitress, Video Game Designer, Sales Associate)

e. Educational requirements (High school diploma, Associate’s degree)

f. Responsibilities (Out of the many responsibilities listed, which three duties do you feel most comfortable to deliver on the job?)
g. Salary range (Type “Undetermined” if not listed or take an educated guess for hourly)
h. Additional information (One piece! – This could include how-to apply, whether previous experience is required, Personal predictions about the work environment or job outlook) 
            This assignment is due:   __________________________________________________________________
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   Name: 


   Date:

   Hour:

   Career/Technology Foundations
	Task
	Self Evaluation
	Teacher Evaluation

	1 job, 1 career (labeled)

1 picture representing each occupation
	_____/2
	_____/2

	Name of occupations, educational requirements, salary ranges
	_____/6
	_____/6

	Responsibilities (6 total)
	_____/6
	_____/6

	Additional information
	_____/2
	_____/2

	Brief summaries
	_____/6
	_____/6

	Spelling/Grammar
	-1 for each error

	Organization

Remained positive (
	_____/3
	_____/3

	TOTAL POINTS
	_____/25
	_____/25
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Your calling is calling
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